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3. Pang Ky sinh hoat ton gido tap trung

3.1. Trinh tw, cach thirc, thoi gian giai quyét TTHC

TT

Trinh ty thuc hién

Cach thirc thue hién

Thoi gian giai quyét

Ghi chua

Buoc 1

Nop ho so TTHC

- Nop truc tiép qua Bo phan Tiép nhan va Tra két qua cap xa.
- Hoac théng qua dich vu buu chinh cong ich.

- Sang: tir 07 gio dén 11
gi0 30 phut;

- Chiéu: tir 13 gio 30
dén 17 gio cua cac ngay
lam viéc theo quy dinh.

- Nop truc tuyén tai website cong Dich vu cong cua tinh Pong Thap:
http://dichvucong.dongthap.gov.vn.

24/24 gio cac ngay
trong tuan

Budce 2

Tiép nhan va
chuyén ho so
TTHC

1. Béi v6i ho so duoc ndp truc tiép qua Bo phan Tiép nhan va Tra két
qua hoac thong qua dich vu buu chinh cong ich can b, cong chic,
vién chirc tiép nhan ho so tai Bo phan Tiép nhan va Tra két qua xem
xét, kiém tra tinh chinh xac, day du cua hd so; quét (scan) va luu trir
hé so dién tir, cap nhat vao co s dit liéu cia phan mém mot ctra dién
tur cua tinh.

a) Truong hop ho so chua day du, chua chinh xac theo quy dinh, can
b, cong chirc, vién chirc tiép nhan hd so phai huéng dan dai dién to
chtre, ¢4 nhan bd sung, hoan thién ho so theo quy dinh va néu rd ly do
theo mau Phiéu yéu cau bo sung, hoan thién ho so;

b) Truong hop tir chdi nhén hd so, can b, cong ch}'rc, vién chl'rc :[iép
nhan ho so phai néu rd 1y do theo mau Phicu tir chdi gidi quyét ho so
TTHC;

¢) Truong hop hd so diy du, chinh xéac theo quy dinh, can bg, cong
churc, vién chirc ti€p nhan ho so va 1ap Giay ti€ép nhan ho so va hen

Chuyén ngay ho so tiép
nhan truc tiép trong
ngay hodc chuyen vao
dau gid ngay tiép theo
dbi v6i trudng hop tiép
nhan sau 15 gid hang
ngay.
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TT

Trinh tu thuc hién

Cach thirc thuc hién

Thoi gian giai quyét

Ghi chu

ngay tra két qua; dong thoi, chuyén cho co quan co thaim quyén dé
giai quyét theo quy trinh,

Bwoc 3

Giai quyét TTHC

Sau khi nhan hd so TTHC tir Bo phéan Tiép nhan va Tra két qua cong
churc, vién chirc xtr ly xem xét, tham dinh ho so, trinh phé duyét két
qua giai quyéet TTHC:

20 ngay,
trong do:

1.Tiép nhdn ho so (Bé phdn TN&TKQ)

0,5 ngay

2. Gidi quyét ho so (co quan/bg phdn chuyén mén), trong do:

19 ngay

a) Truong hop TTHC khéng quy dinh phai tham tra, xac minh hd so,
lay y kién ctia co quan, t6 chire, ¢6 lién quan, can bg, cong chue, vién
chtc duoc giao xir 1y hd so tham dinh, trinh cap c6 thim quyén quyet
dinh; cap nhat thong tin vao Phan mém mot cira dién tir; tra két qua
giai quyét TTHC.

b) Truong hop cé quy dinh phai tham tra, xac minh ho so.

- D0i v6i ho so qua tham tra, tham dinh chua du dicu kién giai quyét,
co quan c6 tham quyén gidi quyet TTHC tra lai ho so kém theo thong
bao bang van ban va néu r6 1y do, ndi dung can b6 sung theo mau
Phiéu y€u cau bo sung, hoan thién ho so dé gui cho t6 chuc, ca nhan
thong qua B phan Mdt cua.

- Thoi gian thong bao tra lai ho so khong qua 03 ngay ké tir ngay tiép
nhén hd so, trir truong hop phap luat chuyén nganh c6 quy dinh cy thé

vé thoi gian. Thoi han giai quyét duoc tinh lai tir dau sau khi nhan da
hd so.

Chu tich UBND cap x4 giao cho cong chtic tham muru, dé Xut;

03 ngay

Cong chic hoac can bo khdng chuyén trach;

15,5 ngay
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TT Trinh tu thuc hién

Cach thirc thuc hién

Thoi gian giai quyét

Ghi chu

Van thu - Luu trar.

0,5 ngay

Tra két qua giai
Buodc 4 quyét TTHC

Cong chire tiép nhan va tra két qua nhap vao so theo ddi hd so va
phén mém dién tir thyc hién nhu sau:

- Thong bao cho td chure, ca nhan biét trude qua tin nhén, thu dién ta,
dién thoai hodc qua mang xa hoi duoc cap c6 tham quyén cho phép
d6i voi ho so giai quyét TTHC trudce thoi han quy dinh.

- T6 chtic, ca nhan nhan két qua giai quyét TTHC theo thoi gian, dia
diém ghi trén Gidy tiép nhan hd so va hen tra két qua (xudt trinh glay

hen tra két qua). Cong chuc tra két qua kiém tra phleu hen va yéu cau
ngudi dén nhan két qua ky nhan vao so va trao két qua.

- Trudong hop nhan két qua théng qua dich vu buu chinh cong ich,
dang ky theo hudng dan cua Buu di¢n.

- Thoi gian tra két qua: Sang: tir 07 gio dén 11 gid 30 phut; chiéu: tir
13 gio 30 dén 17 gio cua cac ngay.

0,5 ngay

3.2. Thanh phan, s6 lwong ho so

a) Thanh phan ho so:

- Vin ban ding ky (theo mau);

- Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh hoat ton gio;

- So yéu 1y lich, phiéu 1y lich tu phéap (cap trudc thdi diém ndp ho so khong qua 06 thang) ctia ngudi dai dién nhom sinh hoat ton

gido tap trung;

- Ban tom tat gido 1y, gido luat ddi véi viéc dang ky quy dinh tai khoan 2 Diéu 16 ciia Luat tin ngudng, ton gio.
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b) S6 luwong hd so: 01 bo.

3.3. Poi twong thue hién TTHC: T6 chic tén gido, to chize duoc cap chiing nhan dang ky hoat dong ton gido theo quy dinh tai
khoan 1 Diéu 16 cua Luat tin ngudng, t6n gido hodc ngudi dai dién cua nhom ngudi theo ton gido ddi voi trudng hop quy dinh tai khoan
2 Diéu 16 cua Luat tin ngudng, ton giao.

3.4. Co quan giai quyét TTHC: Uy ban nhan dan cip xa, phudng, thi tran.

3.5. Thoi han giai quyét TTHC: 20 ngay ké tir ngay nhan da ho so dang ky hop 1¢.

3.6. Két qua thuc hién TTHC: Vin ban tra 101 chap thuan hodc khong chip thuin vé viéc ding ky sinh hoat ton gido tip trung.
3.7. Phi, 1€ phi: Khéng.

3.8. Tén méau don, miu to khai:

Ping ky sinh hoat t6n gido tap trung (mau B5, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

3.9. Yéu céu, diéu kién thwe hién TTHC:

- T6 chirc t6n gido dang ky sinh hoat ton gido tap trung cho tin do tai nhitng noi chua du diéu kién thanh 1ap té chirc t6n gido truc
thudc; to chirc dugc cap chang nhan dang ky hoat dong ton gido dang ky sinh hoat ton gi4o tap trung cho nhitng nguoi thudc to chirc khi
dap ung du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién 1a cong dan Viét Nam thuong tra tai Viét Nam, ¢6 nang luc hanh vi dan sy
day du; khong trong thoi gian bi ap dung bién phap xtr Iy hanh chinh trong linh vyc tin ngudng, ton gido; khong c6 an tich hoic khong
phai 1a nguoi dang bi budce tdi theo quy dinh ctia phap luat vé tb tung hinh su.

+ Noi dung sinh hoat ton giao khong thudc truong hop quy dinh tai Didu 5 cua Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton gido khong thude trudng hop quy dinh tai khoan 1 Piéu 16 cta Luit tin ngudng, t6n gido duoc ding ky
sinh hoat t6n gi4o tap trung khi dap ting du cac dicu kién néu trén va céc diéu kién sau day:
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+ C6 gido 1y, gido luat.

+ Tén ctia nhom sinh hoat ton gio tap trung khong tring véi tén t6 chirc ton gido hodc t6 chirc da dugc cAp ching nhan dang ky hoat
dong ton gido, tén t6 chtrc chinh tri, t6 chirc chinh tri - x3 hoi hodc tén danh nhén, anh hung dan tdc.

3.10. Can cw phap ly ctia TTHC:

- Luat tin ngudng, ton giao (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat tin

ngudng, ton gido.

3.10. Luu ho so (ISO):

Thanh phan ho so luu

B¢ phan luu trir

Thoi gian luu

- Nhu muc 3.2;

- Két qua giai quyét TTHC hodic Vin ban tré 10i cua don vi d6i voi ho so
Khong dap tmg y€u cau, diéu kién;

- HO so tham dinh (néu c9);

- Van ban trinh co quan cap trén (néu co).

UBND cap xa

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP ngay
23 thang 11 nam 2018 cua B9 truong, Chu nhiém Van phong Chinh phu
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sb
61/2018/ND-CP ngay 23 thang 4 nam 2018 ctia Chinh phu vé thuc hién
co ché mot cira, mot cira lién thong trong giai quyét TTHC.

B6 phan Tiép nhan
va Tra két qua

Tir 01 nam, sau d6 chuyén ho
so dén kho luu trir cap xa
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Miu B5

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

O ngay... ... thang......nam......

PANG KY
Sinh hoat ton gido tap trung

Kinh gui: .......... @

Tén tb chirc ton gido; to chirc duge cap ching nhan ding ky hoat dong ton gido hoic
nguoi dai dién nhom sinh hoat ton giao tap trung (chir in hoa):.....................ooeel.

Tru so clia td chic:...........oooeeii.. .. ©

TN EON QIAO .. e e e et e

Dang ky sinh hoat ton giao tap trung véi cac ndi dung sau:

Tén nhém sinh hoat tn giao tAp trunNg: ..o e,

Nguoi dai dién ciaa nhom:

= H OO VA I

- Tén goi trong ton ido (NEU CO):..ovvmn i e e

= SO CMTND/CCCD: ..o

- Chirc Vi, PhAM Vi (8T CO): voeeeeeeeeeeeeeeeeeeeeeeeeee e,

NO1 dung sinh hoat ton IA0:.......ccuiiii i

Dia diém sinh hoat t0n 2140 @) ... ... o)

Thoi gian sinh hoat ton @IA0: .......c.eoviiiii e

S6 luong ngudl tham Gia: ..........ooue e,

Hinh thire thure hien®): ..ottt

Vin bin kém theo gom: Gidy t& chimg minh c6 dia diém hop phap dé lam noi sinh hoat
ton gido; so yeu 1y lich ciia ngudi dai dién nhom sinh hoat t6n gido tép trung; ban tom tat gido
ly, giao ludt, do1 voi viée dang ky ciia nhom sinh hoat t6n gido tép trung theo quy dinh tai khoan
2 bicu 16 cua Luat tin ngudng, ton gido.

NGUO1 PAI DIEN ©
(Chir ky, dau, ghi ro ho tén)

@ Pia danh noi c6 tru s& cta td chirc ton gido; td chirc duoc cip ching nhan ding ky hoat dong ton gido hodc
noi du kién c6 dia diém hop phap dé sinh hoat ton gido tap trung d6i v6i nhém sinh hoat ton gido tap trung theo quy
dinh tal khoan 2 Didu 16 cua Luat tin ngudng, ton gido.

Uy ban nhan dén cép xa noi co dia dlem hop phap dé sinh hoat ton gido.
3 T6 chire t6n gido hodc tb chirc dugc cip ching nhan dang ky hoat dong ton gido.
4 DPia chi noi sinh hoat ton gido tap trung (ghi rd s0 nha, dudng phd, thanh phd, xom, thon, x, huyén, tinh).
5)Truc tiép hodc truc tuyen két hop ca tryc tiép va truc tuyen
®) Nguoi dai dién cta to chirc ton gido, to chirc dugc cdp chimg nhan ding ky hoat dong ton gido hodc nguoi
dai dién cia nhom sinh hoat ton gido tap trung d6i voi nhom sinh hoat ton giao tap trung theo quy dinh tai khoan 2 Didu
16 cua Luat tin ngudng, ton gido. Ddi véi ngudi dai dién ciia to chirc ton gido phai ky tén va dong dau ciia t6 chirc.



