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20. Thi tuc Dang ky khai sinh lvu djng
201. Trinh tw, cach thirc, thoi gian gidi quyet thi tuc hanh chinh

T

Trinh tu thuc hién

Cach thire thwe hién

Thoi gian gidi quyét

Buéce 1

Nop ho so thii tuc hanh chinh:

Nop truc tiép cho cong chirc tu phap - ho tich cap xa dugc giao nhiém vu
dang ky két hon luu dong tai nhariéng hodc tai dia diém t6 chirc dang ky luu
dong.

- Séang: tir 07 gio dén
11 gio 30 phat;

- Chiéu: tir 13 gio 30
dén 17 gio coa cac
ngay lam viéc.

Bworc 2

Tiép nhin va chuyén hd so thi
tuc hanh chinh

Cong chirc tu phap - ho tich cap xa dugc giao nhiém vu ding ky khai sinh
lwu dong co6 trach nhiém chuan bi diy di mau T khai ding ky khai sinh,
gidy to ho tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha
riéng hoic tai dia diém t6 chirc ding ky luu dong, bao dam thuan loi cho nguoi
dan.

Tai dia diém dang ky ho tich luu dong, cong chirc tw phdp - ho tich huéng
dan nguoi yéu cau dién day di théng tin trong To khai ddang ky khai sinh;
kiém tra cdc gidy to lam co sé cho viée dang ky khai sinh; viét Phiéu tiép
nhén ho so.

Chuyen ngay ho S0
tiép nhan truc tiép
trong ngdy lam vi¢c
hodc chuyén vao dau
gio ngay lam viéc tiép
theo ddi voi truong
hop tiép nhan sau 15
gi0 hang ngay.

Buwoc 3

Giai quyét thii tuc hanh chinh

Sau khi tiép nhdn ho so theo quy dinh, Sau khi tiép nhdn di ho so, cong chirc
tw phap - ho tich thuc hién viéc ghi vao S6 dang ky khai sinh, cdp nhdt thong
tin dang ky khai sinh trén Phdn mém ding ky, quan Iy ho tich dién tr dung chung
va chuyén théng tin dén CSDLOGVDC dé ldy Sé dinh danh cd nhan.

Sau khi CSDLOGVDC tra vé S6 dinh danh cd nhén, cong chire tw phdp - hé tich
in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cdp cho ngueoi c6
yéu cau.

- Cong chic tw phap - ho tich dem theo Gzay khai sinh va S6 dang ky khai
sinh dé tra két qua cho nguoi ¢o yéu cau tai dia diém dang ky heu dong;

hdng dan ngwoi yéu cau kiém tra ndi dung Gidy khai sinh va Sé ding ky
khai sinh, ky, ghi ré ho, tén trong Sé dang ky khai sinh; tai muc “Ghi chii”
trong S6 déing ky khai sinh ghi ré6 “Ddng ky luu dong”.

- Trweong hop ngueoi yéu cau khéng biét chiv thi cong chire tw phdp - hé tich
truec tiép ghi To khai, sau d6é doc cho ngudi yéu cau nghe lai ndi dung va
hieémg dan ngweoi dé diém chi vao To khai. Khi tra két qua dding ky hé tich,

05 ngay lam viéc,
trong do:
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cong chirc tir phap ho tich phai doc lai noi dung Gzay khai sinh cho nguoi

yéu cau nghe va hiedng dan nguwoi dé diém chi vao SO dang ky khai sinh:

1. Tiép nhan hd so (tai nhariéng hoic tai dia diém t chirc dang ky luu dong) 1 ngay

2. Giai quyét hd so, trong do: 04 ngay

+ Cong chtre tu phap - ho tich 2,5 ngay

+ Lanh dao Uy ban nhéan dan cp xa 01 ngay

+ Vin thu 0,5 ngay

Budérc 4 Tra két qua giai quyét thii tue | Cong chire tu phép - ho tich cap xa dugc giao nhiém vy dang ky khai sinh 0,5 ngay lam viéc

hanh chinh luu dong dem theo Gidy khai sinh va S6 dang ky khai sinh tra két qua tai nha

riéng hoic tai dia diém t6 chirc diang ky luu dong.

20.2. Thanh phén, s6 lweng ho so
a) Thanh phan ho so

* Gidy to phai nop:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chung sinh; truong hop khong co Gidy ching sinh thi ndp van ban cua nguoi lam chimg xac nhan vé viée
sinh; néu khong c6 ngudi lam ching thi phai c6 gidy cam doan vé viéc sinh.

Truwong hop nguwoi yéu cau da ngp ban dién tir Gidy chitng sinh hodc co quan déing ky hé tich da khai thac dwoc dir liéu dién
tir co ky so cua Giay chung sinh thi khong phai nop ban giay.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac nhan cia co so'y té da thuc hién k¥ thuat ho tro
sinh san cho vi¢c mang thai ho.

* Gidy to' phai xuét trinh:

- H{ chiéu/Chirng minh nhdn dan/Thé can cude céng dan/Thé can cuée/Can cude dién tir/Gidy chitng nhdn cdn cude hodc
cac giay to khac c¢6 dan anh va thong tin ca nhan do co quan ¢6 tham quyén cap, con gia tri sir dung dé chirng minh vé nhan than
cua nguoi cd yéu cau dang ky khai sinh,;

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co quan ding ky ho tich khong thé khai thac duogc
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théng tin vé noi cu tri ciia céng dan theo cac phuong thiae quy dinh tai khoan 2 Diéu 14 Nghj dinh s 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu. Truong hop cac thong tin vé glay to chimg minh noi cu tra da duge khai thac tir Co s dir li€u quoc
gia vé dan cu bang cac phuong thirc ndy thi ngudi co yéu cau khong phai xuat trinh (theo hinh thuc tryc tiép).

- Gidy chimg nhan két hon néu cha, me da dang ky két hon. Trudng hop d3 c6 thong tin vé viée két hon cua cha, me trong
CSDLHTDT, CSDLQGVDC thi khong phai xuat trinh.

b) S6 lwong ho so: 01 bd

20.3. Pdi twong thure hién thii tuc hanh chinh: Ca nhan

20.4. Co quan gii quyét thi tuc hanh chinh:

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi cu tri cia ngudi cha hodc nguoi me.
Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

20.5. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh (ban chinh)

20.6. Phi, 1€ phi:

-,B(A')i, v6i hd so ndp qua DVC truc tuyén: mirc thu phi, 1& phi bang 50% muc thu ap dung cho hd so ndp truc tiép (duoc ap
dung dén hét ngay 31/12/2025).

- Ddi v6i hod so ndp truc tiép: Piang ky khai sinh khong dung han (qua han): 5.000 dong/truong hop.

Mién thu 1¢ phi d6i véi:

- Bang ky khai sinh ding han.

- Pang ky ho tich cho nguoi thude gia dinh c6 cong v6i cach mang; ngudi thude ho nghéo, ngudi khuyét tat.

- Pang ky ho tich cho nguoi cao tudi, dong bao dan tdc thiéu sd & cac xa co diéu kién kinh té - x4 hoi dic biét kho khan.

20.7. Tén mau don, miu t& khai: To khai ding ky khai sinh.
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20.8. Yéu cau, diéu kién thuc hjén tha tuc hanh chinh: Tré em sinh ra ma cha me bi khuyét tat, dm bénh khong thé di
dang ky khai sinh cho con; cha me¢ bi bat, tam giam hodc dang thi hanh an phat ti ma khong con 6ng ba ndi, ngoai va ngudi than
thich khac hoac nhiing nguoi nay khong thé di dang ky khai sinh cho tré .

20.9. Can cr phap ly ciaa thi tuc hanh chinh:

- Diéu7,9, 13, 14, 15 Luat Ho tich nim 2014;

- Piéu 2, Khoan 2 Piéu 3 Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Nghidinh sO 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung mot s6 diéu cua cac nghi dinh lién quan
dén viéc nop, xuat trinh s6 ho khau, s6 tam tra giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Diéu 2 Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira déi, b6 sung mot sé diéu ciia cdc Nghi dinh trong
linh vure ho tich, quoc tich, chitng thuc,

- Diéu 2, 3,24, 25 Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong B Tu phéap quy dinh chi tiét thi hanh mot
s0 di€u cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi ti€ét mot s6 diéu va bién
phap thi hanh Luat HO tich;

- Diéu 2 Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng Bo Tu phap stra d6i, bd sung mot so dleu cua Thong
tu so 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu phap ban hanh, huong dan st dung, quan Iy mau s6 quoc tich va mau
glay to vé qudc tich va Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap quy dinh chi tlet thi hanh mét sé

diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phit quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat Ho tich;

- Khoan 3; Di¢m a, b, ¢ Khoan 4 Diéu 1 Nghi quyét s6 51/2021/NQ-HDND ngay 17/8/2021 ciia Hoi dong nhan dan Tinh
ban hanh quy dinh murc thu, ché do thu, ndp, quan Iy va st dung 1€ phi ho tich trén dia ban tinh Bong Thép;
- Piéu 3 Nghi quyét s6 39/2023/NQ-HDND ngay 18/7/2023 ciia Hoi dong nhan déan tinh Dong Thap Quy dinh mirc thu phi,

1& phi d6i v6i hoat dong cung cap dich vu cong bang hinh thirc triuc tuyén trén dia ban tinh Dong Thap (duoc ap dung dén hét ngay
31/12/2025).


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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208.10. Luu hd so (ISO):

Thanh phin ho so luu

B¢ phan luu triv

Thaoi gian luu

- Nhu muc 20.2;

- Két qua giai quyét TTHC hodc Vin ban tra 101 ctia don vi di véi hod so khong
dap tng yéu cau, diéu kién.

- Ho so thdm dinh (néu co)

- Vin ban trinh co quan cap trén (néu co)

Cong chtrc tu phap — ho tich
duogc giao xt Iy ho so

Céc biéu mau theo Khoan 1, Piéu 9, Thong tu s6 01/2018/TT-VPCP _ngay
23/11/2018 cta B truong, Chi nhiém Van phong Chinh phu quy dinh chi tiét mét
s0 diéu va bién phap thi hanh Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 cua
Chinh phu vé thuc hién co ché mot cira, mét ctra lién thong trong giai
quyét thi tuc hanh chinh.

B phan tiép nhan va tra két qua
cua UBND cap xa.

Tt 01 nam, sau d6 chuyén ho
so dén kho luu trir cia UBND
cap xa

*Ghi ch(: Stra d6i, bo sung Trinh tu, cach thirc, thoi gian giai quyét thu tuc hanh chinh; thanh phﬁn hd so; cdn ctr phéap ly cua thu
tuc hanh chinh theo Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cua B truong Bo Tu phap ve viée cong bo thu tuc hanh chinh
ma&i ban hanh/dugc stra d6i, bo sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich thugc pham vi chirc nang quan ly

cua Bo Tu phéap.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KInh @l W oo

Ho, chi d8m, tén NZUWOT YU CAUL .......oo.cvveeecrceeceeeeeee et
Ngay, thang, NaAmM SINN:......ccoooiiiiii e et e e e aae e e
NOT CU T @) oottt bbb

Quan hé v&1 nguot duge khai SInh: ...
Pé nghi co quan ding ky khai sinh cho nguoi duwéi day:

HQ, Chit A€M, T8N .cuciiiiirerienraniesssenicsssanessssnssssssssssssasesssassosssnssssssssessssssssssssssssssssssssssssssassss
Ngay, thang, ndm sinh: ...........occoiiiiiiiinieeeee ghi bang chit.........ooovveeeeeeeeenn.

(@ TN T3 U= LTSS
Ho, chir dém, ten NGWoT ME: .........oooviiiiiiii e
Nam sinh: © ..o, Dantoc: @ ....ooovveen. Qubc tich: @ ...
INOT CU T @) oottt ettt ettt e bbbt r s,
GiAy tO Y thANT BF L.
Ho, chir dém, tén nguwdi cha: ...
Nam sinh: O, Dan toc: @.....coeeee Qudc tich: @.......c..........

INOT CU T @ttt
Gidy to tiy F1ANT O

Thong tin vé Glay chitng nhdn két hén cia cha, me tré (neu cha, me tré da PKKH):
S6:... , Quyén so: ... ,dang ky ngay .... thang .... nam ......... [
To61 cam (’ioan ndi dung dé nghi dang ky khal sinh trén day la dang su that, duoc su thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T61 chiu hoan toan trach nhi¢m trude phap luat vé nodi dung cam doan cua minh.

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cip ban sao®: C6 |:| Khong []
Sé luong:....... ban
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Chd thich:

(1) Ghi rd tén co quan ding ky khai sinh.

, ,(2) Chi ghi trong trirong hop nguoi cé yéu cau dang ky ho tich chiea cé/khong cung
cdp so dinh danh cd nhdn/can cudc cong dan/the can cudc/chieng minh nhan dan; khong
cung cdp ddy du thong tin ngay, thang, nam sinh.

Truong hop phai cung cdp théng tin “Noi cu trii” thi ghi theo noi dang ky thuwong
tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

©) Gh}' s6 dinh danh ca nhéan/can cude cong ddn/‘thé can cu:éc (vi du: Can cuoc
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021).
Truwong hop khong co so dinh danh cd nhan/can cude cong dan/thé can cudc thi ghi
giay to hop [é thay thé (ho chiéu, chung minh nhan dan,...).

*) Truong hop sinh tai co s y té thi ghi 1 tén co sd' y té va va dia chi tru sd co sd'y té
do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha Noi.

- Tramy té xa Dinh Bang, huyén Tl Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co sd y té thi ghi dia danh cta 03 cp hanh chinh (x4,
huy¢n, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

() Ghi ddy di ngay, thang sinh cta cha, me (néu c6).

©) P& nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



GUOTKY GIKY KHAISINH
8hi'rd ho, chit dém, tén, chic vy va dong ddu)
B, : ": i > W




